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Go to https://eprints.worc.ac.uk/ and log in 
using your University of Worcester ID and 

password 

https://eprints.worc.ac.uk/


Select ‘Upload Item’ from 
the header menu bar



Select the type 
of output you 

are adding, 
then click 

‘Next’



Remember to consider 
whether you have copyright 

permissions for all the content; 
if you’re not sure, the WRaP 

team can advise

Upload any 
documents and 

choose the 
content type and 

access level

https://library.worc.ac.uk/using-other-peoples-work-legally
https://library.worc.ac.uk/using-other-peoples-work-legally


If you are adding a 
journal article…

WRaP facilitates Green Open Access; 
even if the article is paywalled on the 

journal site, your AAM may be able to be 
shared publicly for free on WRaP - the 
WRaP team will check your journal’s 

policy for you during review

To make it eligible for the REF, you must upload 
the Author's Accepted Manuscript

The AAM is the post-peer review but text-only 
version of an output, usually in Word document 
form - it must not have had any copy-editing or 

typesetting by the publisher

https://library.worc.ac.uk/ref-2029


Fill in the 
bibliographic 

information for 
your work, 

adding as much 
information as 

you can

Some fields are 
essential - these 
are marked with 

a yellow star



Make sure 
you also 

input your 
academic 

school, 
any 

research 
group 

affiliation, 
and the 

dates the 
work was 
accepted/
published



Once you have 
completed the 

‘Details’ screen, click 
‘Save and Return’

Add any notes or messages for the WRaP 
team in the ‘Comments and Suggestions’ box

This could include the expected publication 
date for ‘In Press’ entries, or any queries 

about copyright



Check through the entry

If you are happy with the 
information you have 

entered, click ‘Deposit 
Item’



Read the deposit agreement carefully

You must declare that you take full responsibility for 
the copyright status of all content within entries 

attributed to your name 

If you are happy to accept, click ‘Deposit Item Now’



Your item will now be reviewed by a member of the WRaP team

You will receive an email when it has been ‘set live’ and is publicly available

If you have any questions or need any further help, email the team on 
wrapteam@worc.ac.uk or book an online 1-2-1 via our booking form

mailto:wrapteam@worc.ac.uk
https://worc.libcal.com/appointments/wrap
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