
Depositing Articles 
and Book chapters

 to WRaP

A detailed 
guide…



Go to https://eprints.worc.ac.uk/ and log in 
using your University of Worcester ID and 

password 

https://eprints.worc.ac.uk/


Go to the ‘Manage Deposits’ page and select 
‘New Item’



Choose the relevant 
item type and click 

‘Next’



Upload the Author 
Accepted Manuscript 
(this is the version of 
your work which was 

accepted for 
publication – it must be 

text-only with no 
typesetting or design 

work by the publisher)



Fill in the 
bibliographic 

information for your 
work, adding as much 

information as you 
can

Some fields are 
essential; these are 

marked with a yellow 
star

If a work has been 
accepted for 

publication, but is not 
yet published, select 

‘In Press’



You must also include an acceptance date

This is the date you received the email from the 
publisher confirming the work would be published

This is crucial to ensure we know if the work will be 
REF eligible



Add any notes or messages for the WRaP team in the 
‘Comments and Suggestions’ box

This could include the expected publication date for 
‘In Press’ entries



Once you have completed the ‘Details’ 
screen, click ‘Save and Return’



If you are happy 
with the 

information you 
have entered, 
click ‘Deposit 

Item’



Read the deposit agreement 
carefully

You must declare that you 
take full responsibility for the 
copyright status of all content 

within entries attributed to 
your name 

If you are happy to accept, 
click ‘Deposit Item Now’



Your item will now be reviewed by a member of the WRaP team

You will receive an email when it has been ‘set live’ and is 
publicly available

If you have any questions or need any further help, email the 
team on wrapteam@worc.ac.uk



HAD A JOURNAL ARTICLE 
OR BOOK CHAPTER 

ACCEPTED?

❶ ❸
❷

❹

CREATE A WRaP ENTRY 
Follow our step-by-step guide!

ADD THE ACCEPTANCE DATE
The date the publisher emailed 

to confirm acceptance

UPLOAD THE  AAM
The Author’s Accepted 

Manuscript is the peer-reviewed 
but text only version

ANY QUESTIONS?
Email us at: 

wrapteam@worc.ac.uk
Remember to…


	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13

