
Depositing to 
WRaP…

Conference 
Items



Go to https://eprints.worc.ac.uk/ and log in 
using your University of Worcester ID and 

password 

https://eprints.worc.ac.uk/


Go to the ‘Manage Deposits’ page and select 
‘New Item’



Choose ‘Conference or 
Workshop Item’ and 

click ‘Next’



If you are uploading a 
presentation or poster…

Upload any 
documents you 

would like to 
appear on the 

entry…
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For images/figures you 
have gained permission 

for: forward the 
permissions to the 

WRaP team and label 
permissions as below

For images/figures 
you have taken or 
created yourself: 

label as below

For images/figures 
you have not gained 

permission for: 
remove or redact the 

image as below

Check who owns the rights/copyright 
permissions for any figures or images you 

have used



If you are uploading a 
full conference paper or 
unpublished abstract…

Once you have checked 
you have met the copyright 
requirements, select and 
upload your documents



Fill in the 
bibliographic 

information for your 
work, adding as 

much information as 
you can

Some fields are 
essential; these are 

marked with a 
yellow star



Add any notes or messages for the WRaP team 
in the ‘Comments and Suggestions’ box



Once you have completed the ‘Details’ 
screen, click ‘Save and Return’



If you are happy 
with the 

information you 
have entered, 
click ‘Deposit 

Item’



Read the deposit agreement 
carefully

You must declare that you 
take full responsibility for the 
copyright status of all content 

within entries attributed to 
your name 

If you are happy to accept, 
click ‘Deposit Item Now’



Your item will now be reviewed by a member of the WRaP team

You will receive an email when it has been ‘set live’ and is 
publicly available

If you have any questions or need any further help, email the 
team on wrapteam@worc.ac.uk
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